Client Letterhead

Date (insert today’s date)
To Whom It May Concern:

Letter of Appointment

Effective (insert today’s date), we/I appoint Tasmanian Insurance Brokers Pty Ltd to manage all our/my insurance requirements as agreed. Including the adjustment to any ‘adjustable’ policies.
I/We acknowledge that the applicable Insurance Product Disclosure Statement (PDS)/Policy Wording will be that arranged by our newly appointed Insurance Adviser, effective from the date of this Letter of Appointment.

We/I authorise our insurer(s) to provide Tasmanian Insurance Brokers Pty Ltd and/or its representatives with any information necessary in relation to our insurance portfolio.  This includes policy wordings, terms, special conditions, rates, schedules, surveys, retentions, all claims details and experience and any other financial data required for the review of our present and future requirements
This appointment replaces any existing arrangement in place between us/me and any other insurance intermediary formally appointed to advise on or arrange or negotiate our/my insurance requirements as described above.
Insert where client does not have letterhead (delete if they do)

Whilst this Letter of Appointment is not on any letterhead, I attest to its authenticity and intent in my capacity as <insert position – should be a Director, Financial Controller, or Owner>

Yours faithfully,
(Name)
(Signature)
